
 
 

Full-Time Kitchen Assistant 
Job Description 

 
 
 

 
Job Title: Full-Time Kitchen Assistant 
Employment Classification: Seasonal Part-time 
Pay Status: Non-exempt; Starting at $10/hour DOE 
Housing: Housing and meals provided 
Expected Hours: 40 hours per week 
Start Date: ASAP through the end of October, 2017 (flexible) 
Reports To: Cafeteria Chef I & II 
 
Keystone Science School Mission:  
Keystone Science School educates youth and adults to broaden perspectives and foster appreciation for engaged 
citizenship. We accomplish this through meaningful and collaborative learning experiences in the natural mountain 
environment that incorporate non-biased scientific inquiry, leadership development, civic engagement and academic 
rigor.  
 
The employees of Keystone Science School collectively work for the Mission, and truly live the Vision and Values! We 
offer competitive health and welfare benefits. Our campus is located at 9,200 feet on the site of Old Keystone Village in 
Keystone, Colorado. Our historic 23-acre campus serves as the ultimate outdoor laboratory and is the home base for our 
diverse suite of programs. Our facilities include modern log-style dormitories, a central dining hall, an outdoor 
amphitheater, a state-of-the-art observatory and a geothermal field. Visit KeystoneScienceSchool.org to learn more!  
 
Program Overview and Job Summary: 
The Kitchen Assistant helps in the kitchen, occasionally helps prepare food in support of the Cafeteria Chefs, and is 
responsible for hygiene and cleanliness within food preparation areas.  
 
Our ideal candidate will focus on the following essential duties and responsibilities: 

 Wash and dry kitchen pots/utensils, client/staff dishes and ensure their proper storage; 

 Assist in the preparation of meals, such as washing, peeling, cutting, and cooking of food; 

 Serve meals to clients, staff and others, occasionally clearing of tables after meals; 

 Prepare and serve beverages to staff, clients and others; 

 Clean the kitchen area (floors, cookers etc.); 

 Collect and dispose properly of waste and recyclables; 

 Organize storeroom as necessary; 

 Ensure a high level of health and safety, cleanliness and food hygiene and ensure that safe working practices are 
followed; 

 Report any problems to the Cafeteria Chef II or a responsible staff manager; 

 Unload deliveries from suppliers when needed; 

 Other duties as assigned. 
 
The minimum requirements in knowledge, skills, and abilities for the candidate of our choice: 

 Have a strong work ethic and the will to work until the job is complete; 

 Be motivated to contribute positively to the KSS at-large community, #IamKSS; 

 Interpret a variety of instructions furnished in written or oral form; 

 Strong command of communication, writing, and organizational skills;  

 Multi-task efficiently while managing a high-volume workload in a fast-paced, changing environment; 

https://keystonescienceschool.org/about-us/mission-vision
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 Provide superior customer service skills with the ability to be creative and think ‘outside the box’; 

 Effectively interact with people of diverse backgrounds and different levels of experience; 

 Work successfully in a busy environment with many distractions; 

 Must possess an intellectually disciplined process of actively and skillfully conceptualizing, applying, analyzing, 
synthesizing, and/or evaluating information gathered from, or generated by, observation, experience, reflection, 
reasoning, or communication, as a guide to belief and action; 

 Additionally, we require and expect this person to be disciplined in thinking that is clear, rational, open-
minded, and informed by evidence. 

 
Our travel expectations: 
This position has no regular or planned travel requirements.   
 
Our preferred, but not required education, experience, and certifications: 

 Entry level position, no experience necessary; 

 Current First Aid and CPR certification or ability to obtain before the first day of employment;  

 Excellent driving record and a valid driver’s license; 

 Must be able to successfully pass a comprehensive background check. 
 
The physical demands of this position: 
The physical demands described here are representative of those that must be met by an employee to successfully 
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. While performing the duties of this job, the employee is regularly required 
to stand for long hours; use hands and fingers to feel, handle, or hold objects, tools, or controls, some of which may be 
very sharp and/or at high temperatures; reach with hands and arms; and talk and hear. Heavy lifting and moving of 
products and equipment, sometimes in excess of 50 pounds,  regularly in a high pace environment. 
 
Our work environment: 
The work environment characteristics described here are representative of those that must be met by an employee 
while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals 
with disabilities to perform the essential functions.  This position requires the employee to work in close contact with 
his/her teammates.  The kitchen space is small and the employee must have the ability to stay focused while others are 
working in close proximity.  The noise level in the work environment is usually moderate, but varies seasonally due to 
programs and staffing on campus.  Slip resistant shoes are suggested, as spills are a common occurrence, especially in 
the dishwashing area. A constant awareness of your surroundings is required due to time & temperature sensitive 
products, sharp objects, high temperature items, and busy co-workers being close within your vicinity.   
 
Want to find yourself at the heart of Science. Adventure. Fun? Apply now!  
Please submit the Employment Application found on the Keystone Science School Employment Page at 
www.KeystoneScienceSchool.com/Employment. Applications will be accepted on a rolling basis until all positions are 
filled. For further information, please contact the Human Resources department at HR@KeystoneScienceSchool.org. 

 
Keystone Science School is an Equal Opportunity Employer. Qualified applicants will receive consideration for 

employment without regard to race, color, religion, sex, national origin, disability, or protected veteran status. 
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